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Hot desking

Microsoft Teams hot desking on Neat Frame simplifies hybrid working, allowing
employees to easily switch workspaces, feel more secure in a shared space, and
access all meetings, chats, and files from OneDrive. Neat Frame is the perfect hot
desk companion, providing stellar audio and video for your meetings. Note - a
specific license is required to use the Frame as a hot desk.
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Reserving a hot desk

There are four options to login to reserve a hot desk:
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Scan the QR code to
sign in via the
Microsoft Teams app
on your mobile

device. BSG3B87GYP

Scan the QR and confirm the code shown above to sign in
Sign in with your
email and password. Signin

Reserve for later >
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Goto
microsoft.com/dev
icelogin and enter
the code seen
here to sign in via
the web. Note: this
is case sensitive.

Toreserve a
desk for a later
time, click
Reserve for later.


http://microsoft.com/devicelogin
http://microsoft.com/devicelogin
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QR code login

When signing in via the QR code, the Teams app must be downloaded on a mobile device.
After scanning the QR code, the Teams app will open and prompt sign in. If authenticator is
necessary, this app will also open.

A 5]

B2 Microsoft
Pick an account
You're signing in to Microsoft Teams on another

device located in Netherlands, If it's not you, close
this page.

@ chebxxxxxxxx @neat.no

—|— Use another account

Back
hotdesk01
Sign inte this hotdesk
LXVE3V4H9
You are signing in to a hotdesk, hotdesk01, confirm
p—— the code you see on the device to continue.
Confirm
g Sign In [
Click the sign in Confirm the code Choose the account
prompt on the matches what you or add another
bottom of the see on Neat Frame. account, and follow
screen. login steps.
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Reserve a desk for later

Information of how
long the
device/hot desk is
available.

Set start time and

end time.
After selecting

time needed, click
Reserve.
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Email and password login

If sign in by email
was chosen - enter
email here, and
choose Sign In. On
the next screen,
enter password.
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Teams home screen

Once logged in, the familiarities of OneDrive are accessible - calendar, files, chat and Teams.

Set status, connect

a device, manage
notifications,
access system
settings, lock.

Speed dial, call

history, voicemail.

Access OneDrive
files.

Access previous
direct chats and
meeting chats.

Home display will
show upcoming
meetings, chats,
and file mentions.
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View calendar.

View Teams.

Access voicemail,
notes, contacts,
and organization.
Customise the
home page icons
with the Re-Order
option.

Join a meeting.
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Extend reservation or end
session

Click profile
picture to view
left side menu.

SET ALATUS FheEIage

y Connect & device

[ Metificatians

View hot desk e T
reservation
information.
Click to extend.

Click Sign out
to end hot
desk session.
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